
 

 
 
 
 
 

 
After School Childcare (Tea Time Club) Contract and Collection Permissions 

 
 

Name of child: ______________________________________________________________ 
 
 

Tea Time Club can be contacted during school hours on the main school telephone number: 
0191 5864660. The school office hours are 8.30am – 3.40pm. The staff will take your 

message and share it with the club supervisors.  
Messages may also be sent to Mrs Admin on Class Dojo. 

 

To contact the Tea Time Club after 3.40pm, you will need to phone 07345195432. 

 
 
Terms and conditions 
 
Bookings 
Sessions need to be booked in advance online using a ParentPay account and payment must be 
made before your place is secured. 
 
The deadline for booking After School Childcare Club is 11.59pm on Thursday of the previous week – 
this is to ensure that the appropriate staffing levels can be put in place to supervise children, 
maintain adult: child ratios and also order the appropriate stock levels for snacks. All booked 
sessions must be paid for at the time of booking. The 11.59pm Thursday deadline also applies to any 
changes to bookings or cancellation of bookings.  
 
Under extenuating circumstances, late bookings will be considered, but not guaranteed. 
Parents/Carers MUST contact the school office directly to request this. 
 
Payments 
Payment must be made via ParentPay before your place is secured. We also accept Tax Free 
Childcare. Fees cannot be paid in cash or by cheque at any time. 
 
Fees are non-refundable for non-attendance such as illness, holidays, ad hoc events, etc.  
 
The daily session costs are: - 
 

Option 1 – 3.15pm – 4pm £2 per child  

Option 2 – 3.15pm – 5pm £5 per child  

Option 3 – 4.15pm – 5pm (following your child’s attendance at after school club) £3 per child  

Option 4 – 3.15pm – 6pm £8 per child  

Option 5 – 4.15pm – 6pm (following your child’s attendance at after school club) £6 per child  



Should the school be responsible to the session not being attended e.g. closure, a refund or credit 
will be provided. 
 
Contact Details and People Authorised to Collect Your Child 
Please ensure you keep the school office updated with any changes to your contact details and who 
can collect your child.  We must have at least two emergency contacts on your child’s file, for 
safeguarding purposes. 
 
Our school policy is that children must be collected by an adult or someone who is over 14 years of 
age. 
 
Late Collections 
If your child is not collected at the end of their booked session, then you will be charged the cost of 
the next session.  
 
The last pick-up and hand over time for After School Childcare is 5:55pm. 
 
If you are late picking up after 6pm you will incur a £5 charge for every block of 15 minutes you are 
overdue. 
 
Conduct 
We reserve the right to withdraw an offer of a place in the following circumstances: 

• Unacceptable behaviour resulting in distress or disruption to adults or children at the 
provision.   

• Unacceptable treatment, by adults towards staff.  

• Repeated late collection.  

• Failure to pay the additional fees associated with late collection.  
 
I agree to the above terms and conditions: - 
 
Name_________________________________________________________________ 
(parent) 
 
Signature______________________________________________________________ 
 
Date__________________________________________________________________ 
 
I give permission that the following named people, are over the age of 14 years and have permission 
to collect my child from After School Childcare: 
 

Full Name Relationship to the child e.g. 
grandad, aunt, friend 

Contact Number 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
*It is the responsibility of the parent/Carer to ensure that the above list is kept up to date in terms 
of phone numbers and the names of people who have permission to collect, or not. 


